國立中央大學國科會延攬人才離職會辦單

       Resignation Procedure Checklist for NSC Research Fellow of NCU
	延攬單位

Unit/Dept.
	
	職 稱

Position/Title
	

	姓 名

Name
	  (分機Ext.)
	實際到職日期

On-board Date
	     年/y       月/m       日/d

	
	
	離職日期

Resignation Date
	年/y       月/m       日/d
※註:請填聘期屆滿後一日(To fill in the day after the expiry)

	離職原因

Reasons for Resignation
	聘期□屆滿Expiration
    □尚未屆滿擬提前離職Vacates prior to expiration with consent.國科會核准文號:                      

	離職研究人員簽章
Applicant’s Signature
	計畫主持人簽章
Principal Investigator’s Signature
	系所主管簽章
Dept. Director’s Signature

	
	
	

	單位別Unit
	總務處Office of General Administration

	組別
Section
	事務組General Affairs Division
	出納組(薪資)
Cashier Division(Salary)
	保管組(財產)
Property Management Division(Property)

	
	乘車證
Boarding Card
	電話費
Telephone Bill
	宿舍管理
Dormitory
	
	

	承辦人
Clerk
	
	
	
	
	

	組  長
Section Chief
	
	
	

	一級主管
First-level Director
	

	單位別Unit
	研發處
R&D Office
	圖書館
Library
	會計室
Accounting Office
	人事室
Personnel Office

	組別Section
	研究推動組

Division of Research Promotion
	典閱組(圖書歸還)
Circulation and Collection Section
	二組

2nd Section
	二組

2nd Section
	一組

1st Section

	承辦人
Clerk
	
	
	
	
	

	組  長
Section Chief
	
	
	
	

	一級主管
First-level Director
	
	
	
	

	附註Remark：
1.聘期未滿提前離職：請先完成國科會線上「提前離職」申請，再請研發處辦理線上簽核後，先通知出納組停發薪
資，俟國科會審核同意後來函之公文簽會研發處、總務處出納組、人事室及會計室，並依本校作業流程規定辦理離職手續。
  According to regulation, the resignation procedure must be completed in applying with National Science Council (NSC) and notice the Cashier Division of Office of General Administration in NCU for stoppage of salary at first. The received formal NSC approval must countersign to Research and Development Office, Cashier Division of Office of General Administration, Personnel Office and Accounting Office in sequence before leaving prior to the expiration date with the consent of NCU.

2.外籍人士或大陸人士於聘期中離職，請延聘單位於三日內函勞委會職訓局並副知內政部移民署撤銷其外僑居留證及台灣地區旅行證。
  If the hired foreign or Mainland China employees are resigned prior to the expiration date, the employer must inform Council of Labor Affairs (CLA) and send a copy to National Immigration Agency by an official statement within three days for rescinding Alien Resident (ARC) or Exit/Entry Permit for the Taiwan Area of the Republic of China.   
3.最後會辦單位為人事室，並請繳回服務證。
  This application form is approved by Personnel Office in the end and returns your NCU ID card back please.





勞健保:


Labor Insurance& NHI





繳回服務證


Return NCU ID card











